Accounts Receivable

R. Reports Menu: 6. Comment Report
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A_Transfer Datato GIL

1. Cash Receipts

F. File Maintenance

2. Post Cash Receipts

H. Restore Points

3. Adjusting Entries

l. Installation

4. Calculate Interest

P. Password Maintenance

5. Invoice Maintenance —
. Reports Menu J

A

6. Print Invoices
0. NEMRC Backup

U. Live NEMRC Update

7. Print Statements

X. Index Data Files

Q. Quit Accounts Receivable

Click on “R. Reports Menu” from the Main Menu and the following window will appear:
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2. Customer Report

3. Detail Transactions
4. Service Code Report
Service Code Listing
6. Comment Report
. NewInvoices
8. Customer Labels
9. Aged Receivables
A. Activity Report

Z. Custom Reports and Routines

Q. Quit |

Click on “6. Comment Report” from the Reports Menu and the following window will appear:
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Comment Report
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1. Comment Range: Enter a service code range or click on the drop down arrow and select
from there. Leave Blank for All.

2. File: Click this button to save on this computer. Refer to GENERAL FILE for more
information.

3. Preview: Click this button to preview. Refer to GENERAL PREVIEW for more
information.

4. Print: Click this button to print. Refer to GENERAL PRINTING for more information.

5. Print Compressed: Click this button to print the report. This is different from the
“Print” option in that it will use less paper for the same report.

6. Cancel: Click “Cancel” to cancel and return to the previous screen.
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